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ITPABHUJIA
06pa6OTKI/I IICPCOHAJIBHBIX NAHHBIX B YaCTHOM O6HI€O6pa3OBaT€JIBHOM YUPCIKACHUU
«[Ixona Pas3TOBOPHBIX A3BIKOB»

1. OOummume moJ10KeHUS

1.1. Hactosimue mpaBmia oOpaOOTKH NEpCOHAIBHBIX MaHHBIX (nmanee — I[lpaBuia) dacTHOTO
obmreoOpazoBatenbHoro  yupexkaenus «lllkonma pasroBopHbix s3bikoB» (manmee — UYOY  «lllkona
Pa3rOBOPHBIX SI3BIKOBY) OMPEAEISIOT LEIH, COAEePKaHUE U MOPAIOK 00pabOTKU MEPCOHANBHBIX JaHHbBIX
(nanee — IIJIH), mepsl, HampaBieHHble Ha 3amurty IIJ[H, a Takke MeponpusTHs, HallpaBICHHbIE Ha
BBISIBIICHUE M TIPEIOTBpAIlEHNE HAPYIICHHUH 3aKoHO1aTeabcTBa Poccuiickoit @enepanuu B odnactu [1/1H
IIPU NIPEIOCTABICHUU yCIyr U o0ecleyeHHs KaJpoBOro ydyera M Oyxraiarepckoi aesteabHocTH B HOY
«llIxona pa3sroBOPHBIX SA3BIKOBY.

1.2. Hacrosimue [IpaBuna ompepenstor nomutuky YOV «lllkonma pasroBOPHBIX SI3BIKOBY» Kak
orepaTopa, ocymniecTBiistromero oopadorky I1/{H, B orHomeHnn 00padoTku u 3amuthl [1/]H.

1.3. B uensx Hacrosimux [IpaBui HConb3yr0OTCs CASAYIONINE MOHATHS:

— ABromaTusupoBaHHas oOpabotrka IIJlm — o0Opaborka II[lH ¢ TOMOIIBIO CpPEICTB
BBIYMCIIUTENIbHON TEXHUKU

— brnoxuposanue I1/In — BpemeHnHoe npekpaiienue oopadbotku [1/[H (3a uckiItoYeHHeM ciydaes,
eciu 00paboTKa HeoOxoauMa Jutst yrounenus [1/1H);

— Undpopmanmonnas cucrema mnepcoHanbHBIX AaHHBIX (manee — MWMCIIJAH) — coBokymHOCTB
cozepxxanuxcs B 0azax naHHbIX [1/IH n oGecneunBaronmx ux o0paboTky MH(GOPMAITMOHHBIX TEXHOJIOTHIt
U TEXHUYECKUX CPEJICTB;

— Kondunenumansaocts IIJIH — 00s3aHHOCTH OnepaTtopa W MHBIX JIUI], MOJYYHUBIIUX JOCTYN K
IT/IH, He packpbIBaTh TPETHUM JMLAM U HE pacnpocTpanats I1JIH Ge3 cormacus cyowekra I1/1H, ecnu
MHOE HE PEyCMOTPEHO (eiepalibHbIM 3aKOHOM;

— OOe3nuuuBanue I1JI[H — geiicTBus, B pe3yjibTaTe KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM 0O€3
UCIOJIb30BAaHUS JONOJHUTENbHON HMHGOpMAIMKM ONpeAeauTh MPHUHAMIEKHOCTh [I/[H KOHKpeTHOMY
cyonexty [1/1H;

— OOpabotka II/In — mroboe aelicTBue (omepaius) WM COBOKYIHOCTb AeHCTBHMH (omepanui),
COBEpIIAEMbIX C HCIIOJIb30BAaHUEM CPEJCTB aBTOMATH3ALMM WM Oe3 HMCIIOJIb30BaHHUsI TAaKUX CPEJACTB C
[111, Bxutouas cOop, 3amMch, CHUCTEMATU3allMI0, HAKOIUIEHHWE, XpaHEHHEe, yTOouHeHue (OOHOBIEHHUE,
U3MEHEHME), W3BJICUEHHUE, HCIIOJIb30BaHUe, Iepenady (paclnpocTpaHeHHe, MpeaoCTaBIeHHE, JOCTYII),
o0e3nuuuBaHue, OJIOKHPOBaHUE, yaalleHue, yanutoxenue [1/1H;

— Oneparop II/IH — COTpYyAHUK, CAMOCTOSITEIBHO WJIM COBMECTHO C JPYIMMH JUIAMHA
OpraHu3yoomuil 1 (UaM) ocymecTBisonmii 00padotky I1/[H, a Takke onpenensonuii neam oopadoTKu
11, coctraB II/ln, momnexamux oOpaboTke, nedcTBus (omepauuu), coBepuaembie ¢ IIJ[H mpu
MPEJOCTaBIEHUN TOCYJapCTBEHHBIX W MYHMLMIAIBHBIX YCIYr M OOecrneueHHs KaJIpoBOro yudeTa u
OyXTalTepCKOMN JAeATETHLHOCTH,

—II/In — mrobas uHpOpMaIMsA, OTHOCAMIASCS K HPSIMO WJIM KOCBEHHO OIPEIEICHHOMY WM
omnpezaesieMoMy dusudeckomy iy (cyobekry I1/1H);

— IIpenocraBnenue I1/In — aeiicTBus, HampaBiaeHHble Ha packpsiTue [IJ[H onpeneneHHOMY JIHILY
WIH ONPEJEICHHOMY KpYTy JIUL;



— Pacnpoctpanenue II/lH — nelictBus, HampaBsileHHble Ha packpeitve [IJI[H HeompeneineHHOMY
Kpyry JuL;

— Yuuuroxkenue II/IlH — nelctBus, B pe3ysbTare KOTOPBIX CTAHOBUTCSA HEBO3MOKHBIM
BoccTtaHOBUTh conaepxkanue I[[Jlm B HCII[lH m (wim) B pe3yabTare KOTOPBIX YHHYTOXKAIOTCS
MarepuaibHbie HocuTenu [1/1H.

1.4. Hacrostmue [IpaBuia pa3paboTaHbl B COOTBETCTBUU:

— TpynoBbiM koaekcoM Poccuiickoit denepanuu;

— HanorossiMm kogexkcoMm Poccuiickoi @enepanuu;

— Kogekcom Poccuiickoit deaepannn 00 aIMUHUCTPATUBHBIX ITPAaBOHAPYIICHUSX,

— ®enepanbHbiM 3akoHOM OT 27 utoiig 2006 r. Ne 152-03 «O mepcoHadbHBIX JaHHBIX)» (1anee —
®enepanbHblil 3aK0H «O EPCOHATBHBIX JTAHHBIX));

— @enepanbHbIM 3aKk0HOM OT 27 mroist 2006 r. Ne 149-03 «O6 nrdopmanuu, HHPOPMATUOHHBIX
TEXHOJIOTHUSIX U O 3aIIUTe HHPOPMAIUH,

— OenepanbabiM 3akoHOM OoT 27 utong 2010 Ne 210-d3 «OO0 opraHuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMNAIbHBIX ychnyr» (nanee — @DenepanbHblii 3akoH «O0 opranuzanuu
MPEAO0CTaBIICHUS TOCYITAPCTBEHHBIX U MYHUILIUTIAJIBHBIX YCIYT»);

— ®enepanbbiM 3ak0oHOM OT 22.10.2004 Ne 125-03 «O6 apxuBHOM nene B Poccuiickoi
Oenepanun»;

— noctanoBnenuem IlpaBurensctBa Poccuiickoit @eneparuu ot 1 HosOps 2012 1. Ne 1119 «O6
YTBEPKACHUHM TPeOOBAaHUHN K 3alIMTE NEPCOHAIBHBIX JAaHHBIX MPH UX 00pa0dOTKe B WH(OPMAIMOHHBIX
CHCTEMaXx MEePCOHANBHBIX JAHHBIX),

— noctanoBienueM IlpaButenscTBa Poccuiickoit deneparuu ot 6 mrons 2008 r. Ne 512 «O6
YTBEPKACHUHM TPeOOBAaHUI K MaTEpHAIBLHBIM HOCHUTEISM OMOMETPUYECKHX TEPCOHAIBHBIX JAHHBIX H
TEXHOJIOTUSIM XPaHEeHHsI TAKUX JAHHBIX BHE HH(OPMAIIMOHHBIX CUCTEM MEPCOHANBHBIX JAHHBIXY,

— noctanoBnenueM [IpasurensctBa Poccuiickoit @enepaunu ot 15 centsops 2008 r. Ne 687 «O6
yrBepxaeHnn [lonosxkeHust 06 0COOEHHOCTAX 00pabOTKU MEPCOHAIBHBIX JTAaHHBIX, OCYILECTBIIIEMON 0e3
UCIOJIb30BAaHUS CPEJICTB aBTOMATU3ALIUN,

— noctanoBnenueM [IpaButenbctBa Poccuiickoit ®enepanuu ot 21 mapra 2012 r. Ne 211 «O6
YTBEpXKJACHUM TI€peuHss Mep, HampaBlIEHHBIX Ha oOOecleuyeHHe BBIIOJHEHUS OO0S3aHHOCTEM,
peayCMOTpeHHBIX DeepaabHbIM 3aKOHOM «O MEPCOHAIBHBIX JTAHHBIX» U MPUHSITHIMUA B COOTBETCTBUU
C HUM HOPMaTHUBHBIMU MPABOBBIMU AKTAMH, OMNEPATOPAMH, SBISIIOUIMMUCA TOCYAApPCTBEHHBIMHU WIIU
MYHUIUIIAJBHBIMU OpraHamMu».

1.5. O6padotka I1JIn B HOVY «lllkona pa3roBOPHBIX S3BIKOB)» OCYIIECTBISETCSA C COOIOIEHUEM
MOpsiIKa M YCJIOBUM, PEIyCMOTPEHHBIX HacToAmuMH [IpaBuiiaMu U 3akoHOmaTrenbcTBOM Poccuiickoi
Oenepanun B oonactu [11H.

1.6. B UOVY «llIkona pa3roBOpHBIX SA3bIKOB» BeneTcst oOpadorka II/[H cnenyrommx kareropui
cyowektoB [1J[H:

— ¢usnueckue nuia, oopatusirecs B YOV «lllkona pa3roBOpHBIX SI36IKOB» C IEIBIO MOTYYEHUS
roCyJAapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT, U UX TIPEICTaBUTEIICH;

— ¢usnueckue Juna, ob6padorka IIJlH  koTopeiIx HeoOXoauMa it MPEIOCTaBICHUS
roCyAapCTBEHHBIX U MyHULIUIIATIbHBIX YCIIYT;

— UHIUBUAyanbHble Tpeanpuaumarenu (nanee — WII) u ¢usnueckue numa — mpeacTaBUTENH
IOPUTMYECKUX JIHI], PUTYPHUPYIOLTHE B JOTOBOPaX, KOHTPAKTAaX, Kall00ax;

— ¢u3nyUecKue uIa, MpeTeHayomue Ha 3aMmemenne qonkHocTeit B HOY «lllkona pa3roBopHBIX
SI3IKOB;

— cotpyaHuku YOV «lllkona pa3roBOpHBIX S3BIKOBY.

2. YcaoBus u nopsinok oopadorku II/In pusuyeckux i B CBSI3H € NMPea0CTABJIEHUEM
roCy1apCcTBEHHbIX U MYHUIHIIAJIbHBIX YCJIYT

2.1. O6padotka I1IH duszmueckux mui, odbparuBmmxcsi B YOV «lllkoma pa3roBOPHBIX SI3BIKOB)
IUISL TIOJTyYeHHS TOCYIapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT (J1anee — 3asBUTENN), U UX MPeJCTaBUTENIeH



OCYILIECTBIISICTCS B LENSIX OpraHU3alMK MPeIOCTaBIEHUSI TOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, B
TOM YHCIIE B AIEKTPOHHOU (hopme.

2.2. Ilpu opranu3anuu MperoCcTaBIeHUs TOCYIapCTBEHHBIX M MYHULIUIIAIBHBIX YCIYT 3asBUTEISM
U uxX npexacraButensM, ux IIJ[H Moryr wu3Biekatbcs At 0O0pabOTKM M3 CIEAYIOUIMX JTOKYMEHTOB,
Mpe/CTaBIsieMbIX B (opMe JOKYMEHTOB Ha OyMaXHOM HocutTenae Wi B (OpMe 3IIEKTPOHHBIX
JOKYMEHTOB:

— JOKYMEHTHI, YJIOCTOBEPAIOLIME JUYHOCTh rpaxaannHa Poccuiickoir denepann, B TOM YUCIE
BOCHHOCIYXAaIllUX, a TAKXKE JOKYMEHTBI, YIOCTOBEPSIOLIUE JUYHOCTh MHOCTPAHHOTO IPAKIaHUHA, JINLA
0e3 rpakJJaHCTBa, BKJIFOYAsl BUJI HA )KUTEIHCTBO U YIOCTOBEPEHUE OCKEHIIA;

— JIOKyMEHTbI BOUHCKOT'O yUeTa;

— CBHJIETEJIHCTBA O IOCYJAAPCTBEHHOM perucTpaiyy akToB IPax/JaaHCKOI0 COCTOSHUS;

— IOKYMEHTBI, MOATBEPXKIAIONINE PErucTpaluio MO0 MECTy JKHTEIbCTBA WJIM IO MECTy
npeObIBaHUS;

— IOKYMEHTbl Ha TpPAHCIIOPTHOE CPEICTBO M €ro COCTaBHbIE 4YacTH, B TOM YHCIE
pPEruCTpalOHHBIE JOKYMEHTHI,

— IOKYMEHTBI O TPYJIOBOM IESATENbHOCTH, TPYIOBOM CTa)xke W 3apabOTKe TpakJaHWHA, a TaKkKe
JOKYMEHTBI, 0(pOpPMIICHHBIE IO PE3yIbTaTaM PacCiIeJOBaHUS HECYACTHOTO CITydasl Ha IIPOU3BOJCTBE JHO0
npodeccnoHansHOro 3a001eBaHMus;

— IOKYMEHTBI O COOTBETCTBYIOIIEM 00pa3oBaHuy U (W) MpodecCHOHaIbHON KBAMU(UKAIIH, 00
YUEHBIX CTEMEHSAX W YYCHBIX 3BaHUSX U JOKYMEHTBI, CBS3aHHBIE C TMPOXOXKJICHHUEM OOY4YCeHHS,
BbI/IaBa€MbI€ OpPTaHU3ALMSIMHU, OCYIIECTBISIOIMMHU 00pa30BaTEIbHYIO JI€ATEIbHOCTD;

— CIIPaBKM, 3aKJIIOYEHUS U HHBIE JIOKYMEHTbI, BbIJAaBa€Mble OpraHU3alUsAMHU, BXOJAIIMMH B
roCy/1IapCTBEHHYIO, MyHHUIIUIIAJIHHYIO UM YACTHYIO CUCTEMY 3/IpaBOOXPAHEHUS;

— nokymeHTbl ApxuBHoro Qouna Poccuiickoii denepanuu U Ipyrue apXuBHbIE JOKYMEHTHI B
COOTBETCTBHH C 3aKOHOAATEIBCTBOM 00 apxuBHOM jene B Poccuiickoii denepanuu, mnepenaHHble Ha
MOCTOSIHHOE XPaHEHHUE B TOCYJapCTBEHHBIE UM MyHUIIUTIAIBHBIC apXUBBL;

— IOKYMEHTHI, BblJIaHHbIe (0(hOpMIICHHBIC) OpraHaMH JO3HAHUS, CIEACTBUS JIMOO CYIAOM B XOJ€
MPOU3BOJICTBA TI0 YTOJOBHBIM JI€JIaM, JTOKYMEHTHI, BbIJaHHbIC (OQOPMIICHHBIE) B XOJ€ TPaKAAHCKOTO
CYIOTPOU3BOJICTBA TMOO CYAOMPOU3BOJICTBA B ApOUTPAXKHBIX CyJIaX, B TOM YHUCJIE PELIECHUs, TPUTOBOPHI,
oTpeziesIeHUs! U IOCTAaHOBJIEHUS CYI0B 001IEel IOPUCIUKIMY U apOUTPaKHBIX CY/OB;

— pelIeHUs, 3aKJIOYEHUS] U Pa3pelleHUs], BblAaBaeMble OpraHaMu OINEKH U IOINEYUTEIhCTBA B
COOTBETCTBHH C 3aKOHOZaTeNnbcTBOM Poccuiickoit @enepaninu 06 onexke U NoNneYuTeNNbCTBE;

— MIPaBOYCTAHABIIMBAIOIINE JOKYMEHThl Ha OOBEKThl HEABWKMMOCTH, IpaBa Ha KOTOpPbIE HE
3aperucTpupoBanbl B ENMHOM rocyaapcTBEHHOM peecTpe MpaB Ha HEJBUKMUMOE UMYILIECTBO U CIIEJIOK C
HUM;

— JJOKYMEHTBI, BbIJlaBaeMble (eepaabHbIMU TOCYIapCTBEHHBIMU YUPEXKJICHUSIMH MEAUKO-
COLIMAJIBHON SKCIEPTHU3BL;

— YIOCTOBEpEHUST M JIOKYMEHTBHI, NOJTBEPXKJAIOLIME IMpaBO TpakJaHMHAa Ha IOJy4yeHUe
COLIMAJIbHOW TOJJIEPKKH, a TaKkKe JOKYMEHTHI, BbIJaHHbIE (pelepabHBIMU OpraHaMH HCIOJHUTENbHOU
BJIACTH, B KOTOPBIX 3aKOHOJATEIbCTBOM IPEAYCMOTpEHA BOEHHas M NpUpPaBHEHHas K Hel ciayxOa, u
He0OXO0IMMBIE I OCYIIECTBIIEHUS IEHCUOHHOTO 00eCeueHN s JIMIa B LIESX Ha3HAYEHUS U Iepepacyera
pa3Mepa NeHCul;

— JIOKYMEHTBI O T'OCYJapCTBEHHBIX M BEIOMCTBEHHBIX Harpajaax, roCyAapCTBEHHBIX IPEMHUAX U
3HaKax OTIIUYHUS;

— NepBUYHbIE  CTAaTUCTHUYECKHE JaHHblE, cojaepxkamuecs B  (Gopmax  QenepalbHOTO
CTaTUCTHYECKOTO HAONIOJICHHs], MPEJAOCTABICHHBIX HOPUIMYECKUMH JIMIAMH WM WHIUBHyaTbHBIMH
MpeapUHUMATEISIMU;

— NMUCbMEHHbIE YNOJHOMOYMS (IoBepeHHocTH) Ha oOpamienne B YOV «lllkona pa3roBOpHBIX
A3BIKOB» ISl TIOJYYEHHUS TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYyr OT MUMEHM HOPUIUYECKHX H
(bu3MYECKUX JIUI BbIJaBa€Mble IPYTUM (PU3UUECKUM JIULAM.



2.3. B HOVY «lllkona pa3roBOPHBIX SI3BIKOB» TOJJIEKAT PACCMOTPEHUIO OOpaIlleHUs TpakaaH
Poccuiickoit denepany, WHOCTPAHHBIX TpaKIaH M JUI] 0e3 TpakgaHcTBa, oOpatuBimuxcs B YOY
«llIxona pa3roBOPHBIX S3bIKOB» JIMYHO B KOHCYJAbTAaTHBHBIX LEJISAX, a TaKKe HalpaBUBIINX
WHJUBUAYAJIbHBIE WIN KOJUIEKTUBHBIE MMCbMEHHBIE OOpaIleHHs] WIK OOpalleHHsl B BUJE 3JIEKTPOHHOIO
JOKYMEHTAa, COCTaBJICHHbIE B CBOOOHOM (hopme.

2.4. B pamkax paccMoTpeHHUs oOpamieHuil rpaxnan Poccuiickoit ®dexepanuu, MHOCTPAHHBIX
rpaxaaH v jui 6e3 rpakaaHcTBa nojajiexar oopadotke cienyromue [1J[H, KoTOpble MOTYT coliepKaTbes
B OOpalICHUAX:

— (hamunus, uMs, 0TYECTBO (MOCIIETHEE TPU HATUYHHN);

— MOYTOBBII1 aJipec;

— MacMoOpTHBIE JaHHbBIE;

— aJipec MEKTPOHHOM MOYTHI;

— YKa3aHHbBIN B OOpallleHUN KOHTAKTHBIN TenedoH;

— unbie [1/]H, ykazanabie B oOpamieHnn (xkanooe).

2.5. [11H, conmepkamuecs: B oOpalieHusX, oopabaThIBAlOTCS B IESAX PACCMOTPEHUS yKa3aHHBIX
oOpallleHuil ¢ TOCIEAYIOIUM YyBEIOMJICHHEM OOpATHBIIMXCS JIHMII O Pe3ylbTaTaX PacCMOTPEHHS HX
oOpareHui.

2.6. JIns o6pabotku [1/In 3asBuTeneii, spustouuxcsa cnenuanbubiMu [1/]H, cormacHo myHKTy 1
gyactu 2 cratbu 10 @DenepanbHoro 3akoHa «O NEpCOHAIBHBIX JaHHBIX» M YacTH S5 craTbu 7/
®enepanbHoro 3akona «O0 opraHu3aluu IPeIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT»
HE00XO0AMMO TOJTyYSHHE COTJIaCHsl B MMCbMEHHOH (hopme.

2.7. 3asBUTENb TPH OOpallleHHWU 3a MPEAOCTABICHUEM TOCYJApPCTBEHHON WM MYHHIIMITATBHOU
YCIyrd TONATBEpXAaeT (akT TONXydeHUs YKa3aHHOro corjacus B (opme, MpearycMOTPEHHOM
3akoHogarenscTBoM Poccuiickoit denepanuu, B TOM 4YHCIE NyTeM MPEICTaBICHUS JIOKYMEHTa,
MOJTBEPXKAAIONIET0 (DaKT TOJTYYCHHUS YKa3aHHOTO cOTjiacus, Ha OyMa)XHOM HOCHTeJe WiH B (opme
ANEKTPOHHOTO JOKYMEHTA.

2.8. Cornacue Ha 00paboTKy I1/IH 3amonHseTcs 3aIBUTENSIME B COOTBETCTBHH C THIIOBOH (hopMoit
cornacus Ha o6padotky [1/1H:

— cornacue Ha [IJI[H maHHBIX MOXKET OBITH HPEACTABICHO B BUJIE DJIEKTPOHHOTO JOKYMEHTA,
MOJNKUCAHHOTO KBATU(PHUIIMPOBAHHON 3JIEKTPOHHOM MOIHCHIO.

— corytacue Ha oOpabotky II/lH 3asBUTEns Takke MOXET OBITh MOJAHO MPEACTABUTEIIEM
3asiBUTENIS, €CIIM MHOE HE YCTaHOBJEHO (efepaibHbIM 3aKOHOM. B ciywae mosydeHus corjacusi Ha
o0paboTky 1/l OT mpencTaBuTeNs 3asBUTENS, TOTHOMOYHS JAaHHOTO MPEICTABUTENS Ha J1ady COTJIacus
OT UMEHHM 3asBUTEIIS MPOBEPs0oTCS pyKoBoACTBOM HOVY «lllkomna pa3roBOPHBIX S3BIKOBY.

2.9. Ina ob6bpabotku II/lH nuu, He sBIAIOLMXCS 3asBUTENsIMH, oOpaboTka II/IH KOTOpBIX
HeoOxouMa Ui MPeA0CTaBICHHs TOCYIapCTBEHHON UM MyHULIMITAIbHOM yCIyrd, HA OCHOBAaHUHU YacTH
3 crarbu 7 denepanpHoro 3akoHa oT 27 urong 2010 r. Ne 210-03 «OO6 opraHu3anuu MpeaoCcTaBICHUs
roCy/IapCTBEHHBIX U MYHHUIIMIAJIBHBIX YCIYT», HE0OOXO0IMMO MOIY4YEHHUS COTIacHs YKa3aHHbBIX JIMI WM UX
3aKOHHBIX MIPEJICTAaBUTENEH B YCTAHOBICHHOHN opMe.

2.10. [leficteue mynkra 2.9 Hactosmmx [lpaBui He pacmpocTpaHseTcs Ha JIMI, TPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOIIMMH, U Ha PA3bICKUBAEMBIX JIUIl, MECTO HAaXOXKICHHS KOTOPHIX HE YCTAaHOBJIEHO
YIOJTHOMOYEHHBIM (pe/IepaIbHbIM OPTaHOM MCIIOIHUTEIbHON BIACTH.

2.11. O6pabotka IIJIH 3asBuTened, HEOOXOAMMBIX JJS OpPraHM3AIMH TMPEAOCTABICHUS
rOCy/IapCTBEHHBIX U MYHHIIMITABHBIX YCIYr BKJIIOYAET B ceOs Cleayrolue IeHCTBUS: cOOp, 3aIuch,
CHUCTEMATH3aIMI0, HAKOIUJICHWE, XpaHeHWe, YTOYHeHHe (OOHOBJICHHWE, W3MEHEHHE), W3BIICUCHUE,
UCMOJb30BaHUE, Mepenady (IpeAocTaBlieHHe, JOCTYI), 00e3NuYrMBaHUe, OJIOKUpOBaHME, YIalCHHE,
yHuutoxenue [1/]H.

2.12. Coop, 3amuch, CHCTEMATU3allUsl, HAKOIUICHNE U yTouHeHHe (0OHOBIIeHHEe, n3MeHeHue) [1/1x
3asiBUTENIEH /JIsl OJyYeHUs TOCYJapCTBEHHOM YCIIYTH, OCYIIECTBIISETCS TyTEM:

— MOJIYYEHHSI OPUTUHATIOB HEOOXOIUMBIX JIOKYMEHTOB (3asIBIICHUE);

— 3aBEepEHUs KOMH IOKYMEHTOB;

— BHECEHHUS CBEJICHUI B yUeTHbIE (OpPMBI (Ha OYMaKHBIX U 3JIEKTPOHHBIX HOCUTENSX);



— BHecenus [1/IH B mpukiagHoe mporpaMMHoOe oOecrieueHHe.

2.13. COop, 3anuch, cucTeMaTH3aIMs, HAKOIUICHHE U yTouHeHue (oOHOoBIIeHUE, n3MeHenue) [1/1xn
ocylecTBisiercs nyreM noaydeHus [IJ[H HemocpeICTBEHHO OT 3asBUTENEH WM OT HX 3aKOHHBIX
IIpEACTaBUTENCH.

2.14. Ilpu opranu3anuu NpeaoCcTaBICHUs rOCY1apCTBEHHON YCIyTH 3allpeliaeTcs 3arpamBarh y
3asBuTened u tperbux jun [1/IH, a Takxke oOpabaTsiBaTh Takue I1J]H B ciyyasx, HE MPeayCMOTPEHHBIX
3akoHoJ1aTesbcTBOM Poccuiickoit deneparum.

2.15. Ilpu c6ope II[In corpyanuku YOV «llIkona pa3roBOPHBIX SI3BIKOB» OCYILIECTBISIOLIHNE
nonydyenue [I/lH HemocpeACTBEHHO OT 3asBUTENCH, 00s3aHbl PA3bACHUTH YKA3aHHBIM 3asBUTEISIM
IOPUIMYECKUE TIOCIeACTBUA OTKa3a mnpenoctaButh I[1[n. ®Dopma pazbsicHenuss cyowbekty I1/In
IOPUIMYECKUX TOCJIEACTBUN OTKa3a IMpeacTaBuTh cBou IIJIH B CBSI3M C IperocTaBICHUEM
roCy/1lapCTBEHHON U MYHULIMIIAIBHON YCIYTH YTBEP/KIAETCS IPUKA30M AUPEKTOPA.

2.16. Ilepenaua (mpemocTaBieHue, JOCTYI) U Ucnonb3oBanue [1J[H 3asBuTENel OCyIIECTBISICTCS
JMIIB B CIyYasiX ¥ B MOPSAIKE, IPEIyCMOTPEHHBIX (eiepaaIbHBIMHU 3aKOHAMH.

3. YcaoBuss u nopsinok odpadorku IIIn corpymnukoB UOY «llkosa pa3roBopHbIX
SI3BIKOB)

3.1. ITIn corpynuukoB YOV «lllkona pa3roBOpHBIX S3BIKOB» 0O0pa0aTHIBAIOTCS B IENAX
obecniedeHus KaapoBoit u Oyxrantepckor nestenbHOCTH B UOY «lllkoma pa3roBOpHBIX SI3BIKOBY, a
TaKkKe B ILENAX O0O0y4eHMs U JODKHOCTHOIO pPOCTa, ydeTa pe3yJIbTaTOB MCIIONHEHHS pPaOOTHUKaMU
JOJKHOCTHBIX 00SI3aHHOCTEM, 0OecliedeHrsl UM YCIOBUI TpyJa, TapaHTUil U KOMIIEHCAIUI, COXpaHHOCTHU
IIPUHAUIEKAIEr0 UM UMYIIECTBA.

3.2. B menax, mnpeaycMoTpeHHbIX nyHKToM 2.1 Hacrosmmx IlpaBun, oOpabaTbiBatoTcs
cienyromue kareropuu [1/1n corpynaukoB YOV «lllkosa pa3roBOpHBIX S3bIKOBY:

— (hamunusg, UMsT OTYECTBO (B TOM 4YHCIE Tpenbiaymue GpaMuiny, ©MeHa M (WIH) OTYeCTBa, B
cllydae uX U3MEHEHHUs);

— CepHs U HOMEp acnopra, KeM U KOrJa BbI/IAH;

— uH(pOpMaIHs O TPaXIAHCTBE (B TOM YHCIIE MPEABIIYIINE IPaXIaHCTBA, HHBIE TPAXKITAHCTBA);

— J1aTa ¥ MECTO POXKIACHUS;

— aJipec NPOINHCKHU U IIPOKUBAHMUS;

— TenedoHHbIE HOMepa (AOMalTHU, pabounii, COTOBBIN);

— COCTOsIHUE B Opake;

— HH u CHUJIC;

— TpyZAOBas JIEeATENBHOCTD /10 IpHeMa Ha paboTy;

— MECTO paboThI U IOJKHOCTb;

— nepuoj paboThl U IaHHBIE O TPYIOBOM JIOTOBOPE;

— HOMED, CEpHUs U JaTa BbIAAYN TPYAOBOM KHUXKKHU;

— CBEJICHUS O J0XOJax U 3apabOoTHOM 1u1are;

— MCIOJIHUTEIIbHBIE JINCTHI;

— JINLIEBBIE CYETA;

— CBEJICHUS O KOHTPareHTax;

— CBEJICHUS O KBAIM(UKAIIMY U IEPETIOATOTOBKE;

— JIJaHHBIE O MOBBIIIEHNUU KBATU(PUKALIUU;

— HaUMEHOBaHUE 00pa30BaTENbHOTO YUPEKICHHUS U JOKYMEHT, MOATBEPKIAluil 00pa3oBaHue
(HOMep, aTa BbIAAuH, CIEUAIBLHOCTD);

— y4eHas CTEIIEHb U 3BaHUE;

— CBEJICHUS O HAJIMYUU CIEUATIbHBIX 3HAHUHI WIN CIIELMAIIBHON TOATOTOBKU;

— JIaHHBIE BOMHCKOTO Y4€eTa;

— JIaHHBIE O HArpaaax, MeJasIX, MOOIIPEHUSX, IOYETHBIX 3BaHUSX;

— IOCTaHOBKA HA yYeT B paHHUE CPOKU OEPEMEHHOCTH;

— BpeMEHHasi HETPY0CTIOCOOHOCTH;



—unple [1/lH, HeoOXoauMble UIsI JOCTHXKCHMS IEJiei, MpeIyCMOTPEHHBIX IyHKTOM 3.1
Hacrosmux [Ipasui.

3.3. O6pabotka [1JIn cotpyauukoB UOVY «lllkosia pa3roBOPHBIX SI3LIKOB» OCYIIECTBISICTCS O€3
corjlacsi yKa3aHHBIX JIMI] B paMKax IIeJieid, ompeneneHHbIX MyHKTOM 3.1 Hacrosimux IIpaBumi, B
COOTBETCTBUM C NMyHKTOM 2 yactu | crarbum 6 u yacteio 2 cratbu 11 depepanbHoro 3akoHa «O
IIEPCOHAIIBHBIX TaHHBIX», TPynoBbIM KoAeKkcoM Poccuiickoit Penepanuu.

3.4. O6paborka cnenuanbHbix kKateropuii I[IJIH corpymaukoB YOV «lllkoma pa3roBOpHBIX
S3BIKOB» MOJKET OCYIIECTBIATHCSA B paMKax L€, onpeaeneHHbIX MyHKToM 3.1 Hactosmux [IpaBui, B
COOTBETCTBUU C MOAMYHKTOM 2.3. myHKTa 2 yactu 2 ctathu 10 @enepanbHoro 3akoHa «O nepCcoHaIbHBIX
JAHHBIX» W MOJoKeHUsAMU TpynoBoro koaekca Poccuiickoit denepanuu, 3a UCKIIOYEHHEM CIIy4acB
nonydenus [IJIH coTpynHuKa y TpeThe CTOPOHBI, PU KOTOPHIX B COOTBETCTBUU C IMTYHKTOM 3 cTaThu 86
Tpynosoro konekca Poccuiickoit deaeparuu TpedyeTcss MUCBMEHHOE COTJIacue.

3.5. O6pabotka I1/Jn corpyauukoB UOY «lllkosa pa3roBOPHBIX SI3BIKOB» OCYIIECTBISICTCS MPH
YCIIOBHHM MOJYYE€HHUSI OT HUX MHUCbMEHHOT0 cornacus Ha o0paboTky [1/lH B creayrommx ciuydasx:

— Ipu nepepaye (pacrnpocTpaHeHuH, npenocrasieHun) ux [/l TpeTbuM nunam, KpoMe ciyyacs,
MPEyCMOTPEHHBIX ACHCTBYIONIMM 3aKOHOATEIbCTBOM Poccuiickoit denepannu;

—OpU TMPUHATHU PELICHUM, MOPOXKIAAIOLMUX HOPUIUYECKHE IOCIEACTBUS B OTHOLUEHUU
COTPY/ZIHUKOB WJIM HHBIM O0pa3oM 3aTParvBalOIIMX HMX IpaBa M 3aKOHHbIE MHTEPECH, HA OCHOBAHUU
UCKITIOYUTENIbHO aBTOMATU3MPOBAaHHOM 00paboTku ux I[1][H.

3.6. B ciywasx, nmpeaycMOTpEeHHBIX TyHKTOM 3.5 Hacrosimux IIpaBwi, coriacue COTpyAHHKA Ha
o0paboTky ero II/In opopmisiercs B nmucbMeHHOU dopMe, ecliu MHOE He ycTaHoBieHO DenepaabHbIM
3aK0HOM «O NepcoHaNbHBIX JaHHBIX». DopMa coryiacusi yTBepK/1aeTcsi IpUKa3oM JUpeKTopa.

3.7. HenocpencrBennass obpabotka I[1/ln corpymuukoB YOV «lllkona pa3roBOPHBIX S3BIKOB)»
ocyliecTBiseTcs cnenuanuctamu Otaena OyxraaTepckoro yuera i OTY€THOCTH, crienuanucramMu Otaena
MIPaBOBOT0, KaJPOBOT0, UH(POPMALIMOHHO-aHATUTUYECKOTO U OPraHU3alMOHHOTO 00ECIICUeHUS.

3.8. O6padorka I1JIn corpymamkoB YOY «lllkona pa3roBOPHBIX SI3BIKOBY» BKIIOYACT B ceOs
cleylomue JeHcTBus: cOop, 3amuch, CHCTEMAaTU3allMI0, HAKOIJIEHHWE, XpaHEHHe, YTOUYHEHHUE
(oOHOBIIEHUE, U3MEHEHHE), U3BIICUEHUE, UCIIOIb30BaHNUE, NIepeaady (pacpocTpaHeHue, IPEA0CTaBICHHE,
JOCTYII), 00e3TNYUBaHKe, OIOKUPOBaHUE, yaaleHue, yauuroxenue [1/1x.

3.9. Coop, 3amuck, cucTemMaTnu3anus, HaKOIUICHWE U yrouHeHue (oOHoBieHHe, n3meHenune) I1/1x
COTPY/JIHMKOB, a TakXe TIpakJaH, NPETeHAYIOIMX Ha 3amMenieHue aoibkHocted B YOV  «lllkoma
Pa3roBOPHBIX SI3BIKOBY, OCYIECTBISIETCS IMyTeM noxydeHust [1J{H HemocpencTBEHHO OT yKa3aHHBIX JIUIL

— MOJYYEHUs] OPUTMHAIOB HEOOXOAMMBIX JOKYMEHTOB (3asBI€HHE, TPYyJOBas KHUXKKA, HUHbIE
JOKYMEHTBI, MpeaocTaBisieMble B OTAeNn MpaBOBOro, KaApOBOT0, HHPOPMAIIMOHHO-aHATUTHYECKOTO H
OpPraHMU3alOHHOTO 00ecIeyeHus;

— KOMHMPOBAHMSI OPUTMHAJIOB JOKYMEHTOB;

— BHECEHHUs CBEJICHUI B yueTHbIE (POpPMBI (Ha OYyMa)KHBIX U 3JIEKTPOHHBIX HOCUTENSX);

— popmuposanus I1/[H B xo1€ kaapoBoii pabOTHI;

— Buecenus [1/1n B UCII/IH, ucnonb3yembie OTAeI0M MPaBOBOTO, KaApOBOT0, HH(GOPMAIIMOHHO-
AHATUTUYECKOTO W OpTraHM3alMOHHOrO obecreueHus, a Takke OtTaenoM OyXTajaTepcKoro ydera u

OTYETHOCTH.

3.10. B cnyuae BO3HHUKHOBEHHs HeoOXxoaumocTd mnonydeHust IIJIH coTpynHHKOB, y TpeTheil
CTOPOHBI, CIIEyeT U3BECTUTh 00 3TOM COTpPYyIHHKa 3apaHee, MOJYYUTh €ro MHUCbMEHHOE COorjlacue U
COOOIINTB MY O LIEeNsX, MPernoIaraeMbIX HCTOUHUKAX U criocobax noiyuenus [1/1H.

3.11. 3ampeniaercst moiy4yarh, oOpadaTeIBaTh W MPHOOIIATH K JIMYHOMY nenry cotpynHuka I1/1H,
HE MpEeAyCMOTpPEHHbIe NYHKTOM 3.2 Hactoamux IIpaBwi, B TOM 4YHClle KacaloUIMecs pacoBOH,
HAIlMOHAJIbHOW MPHUHAJIEKHOCTH, TOJUTHYECKUX B3IVISIOB, PEIUTHO3HBIX MU QHIOCO(CKUX
yOexIeHUIi, THTUMHOM JKU3HH.

3.12. Tlpu cbope IIJJn corpymuk OTaena TpPaBOBOTO, KaapoOBOro, HWH(GOPMAIMOHHO-
AQHAJIMTUYECKOTO M OPraHM3alMOHHOTO oO0ecredyeHus, ocyllecTBisommii coop (momydenue) I1JIx
HEMOCPEACTBEHHO OT COTPYAHHMKOB, a TaKKe TIpaxkJaH, MPETEHAYIOIIMX Ha 3aMelleHHE BaKaHTHBIX



nommkHocTel B HOVY «lllkona pa3roBOpHBIX S3BIKOBY», 00513aH Pa3bsICHUTh YKa3aHHBIM cyObekTam [1J[H
IOPUANYECKHE TOCIEACTBUA OTKa3a NpeaocTaButh ux [1JIH.

3.13. ®opma pazwsicHenus cyobekry [1/[H ropuanueckux mocieacTBUil 0TKa3a NpeACTaBUTh CBOU
[1IH B cBsI3U C MOCTYyIUIEHWEM Ha paboTy u ee BbimosHeHHeM B UOVY «lllkona pa3roBOPHBIX S3BIKOBY»
YTBEPKIAETCS IPUKA30M AUPEKTOPA.

3.14. Ilepenaya (pacmpocTpaHeHue, MPEAOCTaBIeHHE) U Hcnonb3oBanue I1/[H coTpymHuKOB, a
TaKKe IPaKJaH, IPETeHIYIOUIMX Ha 3aMelleHre BakaHTHBIX nomkHocTel B YOV «lllkona pa3roBopHbIx
SI3BIKOBY», OCYIIECTBIISICTCS JIMILb B CIy4asX U B MOPSAKE, TPEIYCMOTPEHHBIX (elepaIbHbBIMHU 3aKOHAMH

4. Tlopsinox oopadotrku I1[1n cyonexToB II/In B UCII[In AUCY «Ilaparpad»

4.1. O6padorka IIln cyowekroB IIJIn ocymectBiasiercs B HCII[AH aBTOMaTH3MpOBaHHOMN
uHbopMaHOHHOM cucteMe yrpasieaus «Ilaparpady» (manee — AUCY «Ilaparpad»).

4.2. AUCY «laparpad» comepxxur II[IH 3asBuTeneld, NpeayCMOTPEHHBIE HACTOSIIIUMHU
[IpaBunamu, W TmpegHa3HaueHa sl oOecrieueHus nesareabHocTd 1o obpadorke I1/]n YOV «lllkona
Pa3rOBOPHBIX SI3BIKOBY», B COOTBETCTBUU C MyHKTaMu HacTosuux [IpaBuit.

4.3. UCITIn AUCY «laparpad» comepxar II[In corpymaukoB YOV «lllkoma pa3roBOpHBIX
SI3BIKOB, TIPEIYCMOTPEHHbIE HacTosIuMH [IpaBuiiamu, U ipeHa3HAYEHBI 11 00ecTeueHust KaApoBOH 1
oOpazoBarenbHOM nesaTenbHOCTH B HOY «lllkoma pa3roBOPHBIX SI3BIKOBY.

4.4. Knaccuduxamus UCITIx AUCY «llaparpad» ocymiecTBisieTcsi B OPsIKE, YCTaAHOBICHHOM
3akoHoJaTeNbecTBOM Poccuiickoit deneparumu.

4.5. Corpynaukamu YOV «lllkona pa3roBOpHBIX SI3bIKOBY», UMEIOUIMMH IPaBO OCYILIECTBIISATH
obopaborky IIln B UCII[JH, noamuceiBaetcsi «O05S3aTeNbCTBO O HepasIIAlIEHUH HHPOPMAIIHH,
coJieprKalleil NepcoHalbHble JTaHHbIE», M0 yTBepkAeHHOW B YOV «lllkona pasroBOpHBIX S3BIKOBY
dhopwme.

4.6. TakuM COTpYIHHUKAM TIPEIOCTABIISICTCS YHUKAIBHBIA JIOTMH W IApoJib ISl JOCTyma K
cootBetrcTBytomeid UCII/In. Joctyn mpenocTaBisieTcs K MPHUKIAAHBIM MIPOTPAMMHBIM MOACHCTEMaM B
COOTBETCTBUH ¢ (DYHKIUSIMHU, TIPETyCMOTPEHHBIMH JTOJPKHOCTHBIME OOSI3aHHOCTSIMU COTPYIHUKOB.

4.7. Undopmanus ¢ [Tl BHOcuTcs B 6a3wl ¢ I1/[H u B npyrue mecra xpaHeHus UH(pOpMaluu B
AJIEKTPOHHOM BHJIE B PyYHOM PEXKHUME, IIPH MOTYICHUH HH(YOpMAIIUY HAa OYMakKHOM HOCHTEIIC.

4.8. Obecnieuenne Oe3omacHoctu [I1J{H, oOpaGateiBaembix B WCIIJIH, nocturaercss myTem
WCKJIFOYCHHS] HECAaHKIIMOHUPOBAHHOTO, B TOM YHUCIIE ClydaitHoro, noctyna K [1/1H, a Taxke npuHSITHS Mep
1o o0ecrieyeHnIo 0€30MacHOCTH.

5. Cpoxmu o6padoTku u xpanenus I1/{n

5.1. I1[In rpaxnan, obparuBmuxcsi B YOV «lllkona pa3roBOpHBIX SI3BIKOBY» JMYHO, a TaKKe
HaIpaBUBIINX WHAUBUAYAIbHbIE WIM KOJJIEKTUBHBIE MUCbMEHHbIE 00pallleHus Win odpaiieHus B opme
ANEKTPOHHOrO NOoKyMeHTa, xpaHsiarca B UOY «lllkosma pa3roBOpHBIX SA3BIKOB» A0 JOCTHXKEHUS LEIeH
00paboTKH.

5.2. 3asBIeHUsT W COOTBETCTBYIOIIME JOKYMEHTbl Hactosmux IlpaBui, mnpenocrasiseMble
3asBUTENIMU Ha OyMa)kKHOM HOCHUTEJIE B CBSI3M C OpraHM3alllel MpeloCTaBIEHUSI TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT, XPAaHATCS Ha OyMaXKHBIX HOCUTEJISAX /10 TOCTHXKEHUS 1ieieil 00paboTKH.

5.3. [1/IH, coxmepkamuecs B TpHKa3ax IO JHYHOMY COCTaBy (O mpueme, O TmepeBoje, 00
YBOJIbHEHUH, 00 YCTaHOBJIEHHWH HAA0AaBOK O MOOLIPEHUSX M T.O.), Mojuiexar xpaHeHuto B Otnene
oyxranrepckoro y4yera u oruetHocTd YOV «lllkona pa3roBOpHBIX S3bIKOBY» B T€UEHHE 75 JIET.

5.4. lokymeHTsl, coaepxarue [1JIH coTpyIHUKOB, B TOM YHCIIE CBEICHHs O 3apabOTHOM IuIaTe,
noanexar xpaHeHuto B Otaene Oyxranrepckoro ydera u otdetHoctd YOV «lllkonma pa3roBOpHBIX
S3bIKOB» B TEUEHUE 75 JIET.

5.5. II/ln nmpu ux oOpaboTke, ocyumiecTBiIsieMOl O€3 MCIONb30BaHMS CPEICTB aBTOMATHU3AIIHH,
000cO0AI0TCS OT MHOW MH(pOpPMAalUU, B YaCTHOCTH MyTeM (HKCAlMM WX Ha Pa3HBIX MaTepHaJIbHBIX
Hocutersix [1/]H, B cienmanbHbBIX pa3aenax uid Ha nofsix ¢Gopm (01aHKOB).



5.6. B HOVY «lllkona pa3roBOpPHBIX S3BIKOBY oOecreunBaeTcsl paszaenbHoe xpanenue I[1/n Ha
pasHBIX MaTepUAIBHBIX HOCHUTENAX, 00paboTKa KOTOPBIX OCYILECTBIISACTCS B pPAa3IMYHBIX IEJAX,
ornpezaeneHHbIX HacTosmuMHy [IpaBunamu.

5.7. KoHTposb XpaHEHMsI U MCIOJIb30BaHUS MaTepHalbHbIX Hocutened I1/IH, HE nomyckaromux
HECaHKIMOHUPOBAHHOE HCIOJb30BaHHE, YTOUYHEHHUE, pacnpocTpaHeHue u yHuurtoxenue [1/1H,
HaXOJMIIUXCS Ha O3TUX HOCUTENAX, OCYILECTBISIOT PYKOBOJAUTENN CTPYKTYPHBIX HOJpPA3AeiIeHU,
ocymiecTBistomux 0opadotky I1/In cyosexTo I1/1H.

5.8. Cpoxk xpanenus [1/1n, Buecennsix B UCII[n AUCY «Ilaparpad», ykazanusie B myHkTax 4.1,
4.2 n 4.3 nacrosuux [IpaBui, 1OMKEH COOTBETCTBOBATh CPOKY XpaHEHHUs OYMaKHBIX OPUTHUHAIIOB.

5.9. Xpanenue I1JIn ocymectBusiercs B Gopme, mo3Bosronield onpeaenuts cyobekra [1/1H, He
JOJIbIIIE, YeM 3TOro TpeOyroT uenu obpadotku I1/IH, ecnu Cpok XpaHEHUS MEPCOHATBHBIX JIAHHBIX HE
yCcTaHOBIIEH (eepaabHbBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONpPHOOpETaTeNieM WIN
MOPYYUTEIEM TI0 KOTOPOMY SIBIIIETCS CYOBEKT IepcoHalbHBIX HaHHbIX. OOpabarbiBaembie [1/1H
MOJUIeXKAT YHUUITOXKEHUIO JTMOO0 00€3TMUMBAHHIO 110 IOCTHKECHUH 11eJieil 00pabOTKH WM B CITydae yTpaThl
HEO0OXOIMMOCTH B JOCTHMKEHHUH 3TUX LIEJIeH, ecll MHOEe He MPEeayCMOTpeHO (enepalibHbIM 3aKoHOM «O
IIEPCOHANIBHBIX JTAHHBIX).

6. Hopsaok yuuuroxenuss II/lH nmpu pgocTm:keHMu weseii 00padOTKM WM TNPH
HACTYNJIEHUHM UHBIX 3AaKOHHBIX OCHOBAHUIA

6.1. OTBeTCTBEHHBIM 3a OpraHu3alUl O00pabOTKM mepcoHanbHbIX AaHHBIX B YOV «lllkona
Pa3rOBOPHBIX S3BIKOB» OCYILECTBIIAETCS CHCTEMATHYECKUN KOHTPOJIb M BBIJCICHHE JOKYMEHTOB,
conepskamux IT/1H, ¢ UCTEKIIMMH CPOKAMM XPAHEHUS U MOUIEKAIIUX YHUUTOKECHHUIO.

6.2. Bonpoc 00 yHWYTOXXEHUH BBIJICIICHHBIX JOKYMEHTOB, coxepxkamux I[1/IH, paccMaTpuBaercs
HAa 3aC€aHUHU KOMHUCCUH, COCTaB KOTOPOM YTBEP)KIAETCs IIPUKA30M JUPEKTOPA.

6.3. [Io wrToram 3acemaHusi COCTABIISIOTCS TPOTOKON M aKT O BBIICICHUM K YHHUYTOXKCHHUIO
JOKYMEHTOB, OIUCh YHUUYTOKAEMBIX JI€JI; JIejIa IIPOBEPSIIOTCS HA UX KOMIUIEKTHOCTD, aKT IIOIIMCBHIBAETCS
IpeAcenaTeneM U WICHAMU KOMUCCUU U YTBEPKIAAETCSA JUPEKTOPOM.

6.4. YHUUTOXEHHE AOKYMEHTOB, cojepxamux [1/IH, npou3BoauTCS WieHaMH KOMHCCUH ITyTEM
COKMTaHUS WK allapaTHOro U3MEJIbYEHHUS.

6.5. [Io okoH4YaHuUU mpoueaypbl YHUUTOXKEHHsI OTBETCTBEHHBIM 3a OpraHu3alUil0 00pabOTKH
nepcoHanbHbIX JaHHBIX B YOV «lllkona pa3sroBOpHBIX S3bIKOB» COCTABIISIETCS COOTBETCTBYIOIIMM aKT 00
YHUUTOKEHUU JOKYMEHTOB, conepkamux [1/1H.

6.6. Yanuroxxenne [1/[H Ha S7EKTPOHHBIX HOCHTESX MHPOM3BOIUTCS IyTEM MEXaHHYECKOTO
HapyLIEHUs EJIOCTHOCTH HOCHUTENS, HE MO3BOJIAIOIIETO MPOU3BECTH CUMTHIBAHUE WM BOCCTAHOBJICHHE
[111, win nporpaMMHBIM yAajleHHEM HeoOXoIuMoi MH(pOpMaluy NPUHATBIMU JJIs KOHKPETHOrO THIa
HOCHTEIS METOAAMM.

7. OtBercTBeHHble 3a opranusauuio odopadorku IIln B HOY «lllkosa pa3roBopHbIX
A3bIKOB)

7.1. Jupextopom YOV «lllkona pa3roBOpHBIX S3bIKOB» Ha3HauaeTcsi (OTBETCTBEHHBIH 3a
OpraHm3aiuio 00paboTKH MEPCOHANBHBIX TaHHBIX, KOTOPBIM KypUPYyeT BOMPOCH! 3alIUThl HHGOPMAIUHU B
YOV «lllkona pa3roBOpHBIX $3bIKOB». B momHoMoumsi OTBETCTBEHHOIO 3a OpraHu3aluio o0paboTKu
MEPCOHAIIbHBIX TAHHBIX BXOJIUT:

— MPUHSATUE TPABOBBIX, OPraHU3AIMOHHBIX U TEXHHUYECKUX Mep amisi obecriedenus 3ammthl [1/]x
OT HEMPaBOMEPHOTO WM CIY9alHOTO JOCTyna K HUM, YHHUYTOXEHUS, WU3MEHEHHS, OJIOKHpPOBAHUSA,
KOMMPOBaHUs, pelocTaBieHus1, pacripoctpanenus [1/]H, a Takke OT MHBIX HEPABOMEPHBIX JEHCTBUN B
otHommeHuu [1/1H;

— Opra"mu3anys BHYTPEHHHX TPOBEPOK Ha TPEIAMET COOIIOJECHUS COTPYAHHUKAMH TpeOOBaHUM
3akoHoAarenscTBa Poccuiickoit @enepannu B obnactu [1/{H, B ToM uncne TpeboBanuii k 3amute [1/]H;

— WHUIIUMPOBAaHUE pa3pabOTKU JOKAIBHBIX aKTOB MO Bompocam obpaboTku [1J[H, TpeGoBaHwmil K
3amurte 11/1H;

— opraHu3zaius KOHTPOJIs mpuemMa u 06paboTku oOparieHuit 1 3anpocoB oT cyobekToB [1/1H;



—a B ciyyae HapymeHus B YOV «lllkona pa3sroBopHBIX S3bIKOB» TpeboBanuit k 3amute [1/1H,
MPUHUMATH HEOOXOIUMBIE MEPHI TI0O BOCCTAHOBIICHUIO HAPYIIEHHBIX TIpaB cyOnekToB [1/1H.

7.2. OTBEeTCTBeHHBIM 3a opraHusanuio o0padotku IIJlH, B COOTBETCTBHM C IOJDKHOCTHOM
WHCTPYKIIMEH, BIIpaBe MPUBIIEKATh K peaTH3alliy BBINICYKA3aHHBIX MEp IO 3alUTe WHPOPMAIIUH HHBIX
pabotHukoB YOV «lllkoma pa3roBOpHBIX S3BIKOB» C BO3JIOKEHHEM HAa HHUX COOTBETCTBYIOIIUX
0053aHHOCTEH M 3aKpEIJICHHEM OTBETCTBEHHOCTH, a TAKXKe BIPAaBE MMEThb JIOCTYNl K HH(OpMaIuH,
Kacaromieiicss oopadotku [1/]H u BKIIFOUaroIIei:

— nemu oopadotku [1/1H;

— kareropuu oopadateiBacMbIxX [1/1H;

— kateropuu cyobekToB, [1/IH KOoTOpbIX 00pabaThiBalOTCS;

— TpaBOBBIC OCHOBaHUs 00padoTku I1/1H;

— nepeuenb aeiictBuii ¢ I1/1H, obmee onucanue ucnosb3dyembix B HOY «lllkona pa3roBOpHBIX
S3BIKOBY» crioco0oB obpabdotku I1/1H;

— ONHMCAaHWE Mep, NpeaycMOTpeHHbIX cTaThsiMu 18.1 u 19 ®degepanbHoro 3akoHa «O
MEePCOHANBHBIX JAHHBIX», B TOM YHCIE CBEICHUS O HAIMYUHM MHPPOBATHHBIX (KPUNTOrpaQUUECKUX )
CPEJICTB U HAMMEHOBAHUS ITUX CPEICTB;

— naty Havana oopabdotku [1/1H;

— CPOK HWJIM ycJIoBHs npekpaiienus oopadotku [1/1H;

— cBeneHusi 006 obecrnieuenun Oe3zomacHocTd [1/[H B cooTBeTcTBUM C TPEOOBAHUAMU K 3alllUTE
I1/11, ycranoBnenHbimu [IpaBurensctBoM Pocculickon denepanuu.

7.3. HemocpencTBeHHOE PYKOBOJICTBO paboTamu, HaIllpaBJICHHBIX Ha oOecnedeHue 3amuThl [1/1H,
a TaK)Ke KOHTPOJIb IPOBOAUMBIX paboT obOecreunBaeT OTBETCTBEHHBIN 3a o0OecnieueHHe O€30M1acCHOCTH
MEePCOHANBHBIX JAHHBIX WHGOPMAIMOHHBIX CUCTeM NepcoHalbHbIX AaHHbIX YOV «lllkona pa3roBOpHbBIX
SI3BIKOBY», KOTOPOMY MOTYT OBITh JICJIETUPOBAHBI TIOJTHOMOYHS, IEPCUUCIICHHBIC B ITYHKTE 7.2.

7.4. OTBETCTBEHHOTO 3a oOecrieueHue OEe30MaCHOCTH MEPCOHANBHBIX JTaHHBIX WH(GOPMAIMOHHBIX
cucteM rnepcoHaibHbIX JAaHHbIX YOV «llIkona pa3roBOpHBIX S3bIKOB»  COIJIACHO JOJKHOCTHOM
MHCTPYKIIMU y4acTBYET B pa3paboTKe BHYTPEHHUX HOPMATUBHBIX JOKYMEHTOB 10 3amure [1/1H.

7.5. PykoBoaurenu u corpyaHuku YOV «lllkona pa3roBOpHBIX SI3BIKOBY, @ TAKXKE PYKOBOJIUTEIH
¢bunmnanos YOV «lllkoma pa3roBOpHBIX S3BIKOB» B ropojgax u paiionHax Cankrt-IlerepOypra Hecyt
MIEPCOHAJIBHYI0 OTBETCTBEHHOCTH 3a COOJIIOJIEHNE YCTAaHOBIEHHOTO pexknma oopaboTku I1/IH cyOnekToB
I11H.

7.6. JIoJDKHOCTHBIC JIMIla, TPH TPOBEICHUH paboT, CBs3aHHBIX ¢ oOpabdorkoit I1/1H,
PYKOBOJICTBYIOTCS 3aKOHOJaTenbCcTBOM Poccuiickoit @enepanuu B obnmactu II[[H u HacTosmmmu
[IpaBunamu.

7.7. MopanpHblii  Bpen, HpuU4YMHEHHBIH cyObekTy IIJIH BcnencTBue HapylleHHMs €ro Ipas,
HapyuieHus mnpaBwin oOpabotku [1/In, a Taxke TpeOoBanuii k 3amwure [IJIH, ycTaHOBIEHHBIX
®enepanbHbIM 3aKOHOM «O MEPCOHAIBHBIX [aHHBIX», MOMJIEKUT BO3MEIICHUID B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

7.8. Bo3aMemieHue  MOpajgbHOIO  Bpela  OCYIIECTBIISIETCS  HE3aBUCHMMO  OT  BO3MEUICHUS
MMYILECTBEHHOTO Bpejia U MOHECEHHbIX cyOBbeKkToM I1J[H yObITKOB.
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