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NHCTPYKIUA Ne 1
OTBETCTBEHHOTO 3a 00ecreueHre 0€30MaCHOCTU MEPCOHATIBHBIX TaHHBIX
HH()OPMAITMOHHBIX CUCTEM TIEPCOHATBHBIX JaHHBIX B
JaCTHOM 00I11e00pa30BaTEIFHOM YUPEIKICHUN
«I1Ixosa pa3roBOPHBIX S3BIKOBY

1. O0wMe moJI0KeHus

1.1. Hacrosmas uHCTpyKIus (manee — MHCTpyKIus) omnpenenser oliume
GyHKIMHU, OTBETCTBEHHOCTb, TMpaBa M OOSI3aHHOCTH OTBETCTBEHHOIO 3a
oOecrieueHne 0€30MacCHOCTU TMEPCOHANBHBIX JIAaHHBIX HH()OPMAIMOHHBIX CUCTEM
NEPCOHATIbHBIX JTAHHBIX (manee — OTBETCTBEHHBIN ) B YaCTHOM
oOmeoOpa3zoBarenbHOM yupexaeHnn «lllkoma pa3roBOpHBIX S3BIKOB» (Hanee —
YOV «llIkona pa3sroBOPHBIX S3BIKOBY).

1.2. Hacrosmas WHCTPYKLIHS pa3paboTraHa B COOTBETCTBHUH
C PYKOBOJSIIIMMUA W HOPMATHBHBIMH JTIOKYMEHTaMHU peryssartopoB Poccuiickon
®denepanuu B 00J1aCTH 3aIIUTHI NEPCOHATBHBIX JAHHBIX.

1.3. OrtBercTBeHHBII  Ha3HayaeTcss  mnpukazoMm  «O  Ha3HAYCHUH
OTBETCTBEHHOT0 3a oOecreueHrue Oe30IacHOCTH IEPCOHAJBHBIX  JIAHHBIX
WH()OPMAITMOHHBIX CUCTEM MEPCOHATBHBIX JAHHBIX» Ha ocHOBaHuU «llonoxkenus
O pa3rpaHUYEHUU TpaB JOCTyna K oOpabaThiBa€MbIM TEPCOHATBHBIM JaHHBIM
B UOVY «lllkona pa3roBOPHBIX SI3bIKOB»» M3 UKCJA IITATHBIX COTPYAHUKOB WIIU
CTOPOHHEW  OpraHu3aluu, ocymecTBistomeit  conpoBoxiaenue  MCII/x
10 JIOrOBOPY MOAPSIA.

1.4. OtTBeTCTBEHHBIH TOAYMHSETCS HEMOCPEACTBEHHO ['eHepaibHOMY
nupektopy YOV «lllkona pa3roBOpHBIX S3BIKOBY.

1.5. Ha Bpems otrcytrcTBUsi OTBETCTBEHHOTO (OTHYCK, 0OJI€3Hb, Mp.) €ro
00s13aHHOCTH UCIOJIHAET JIMIIO, HA3HAYEHHOE B YCTAHOBJIEHHOM MOPSAJIKE, KOTOPOE
pUOOpETAET COOTBETCTBYIOIIME MPaBa U HECET OTBETCTBEHHOCTh 3a HaJJIexKallee
WCITOJIHEHHE BO3JIOKEHHBIX HA HETO 00SA3aHHOCTEM.

1.6. OtBercTBEeHHBIH B CBOEH pabOTe PYKOBOJICTBYETCS HACTOSIICH
Wucrpykmuedt, Kounemnmuelr wundopmanmonnoit 6e3omacnoctn YOV  «lllkona
pa3rOBOPHBIX s3bIKOB», llomuTukoit wuHboOpmarmonHon Oe3omacHoctn YOY
«IIIkosia pa3roBOPHBIX S3BIKOBY», APYTHMH PErIaMEHTUPYIOIIUMHU JIOKYMEHTaMU
YOV «llIkona pa3roBOpPHBIX S3BIKOBY», PYKOBOJSIIMMU KM HOPMAaTHUBHBIMU
JTOKyMeHTaMu perynaropoB Poccuiickoit Deaepanuu B obiactu obecrieueHus
0€30macHOCTH MEePCOHANIBHBIX JIAHHBIX.



1.7. Meroaunueckoe PYKOBOJICTBO paboToit OTBETCTBEHHOTO
OCYILIECTBIISIETCS OTBETCTBEHHBIM 3a OpPraHU3alUI0 00pabOTKM MEepPCOHATBHBIX
naHHbIX B YOV «llIkosa pa3roBOpHBIX S3bIKOBY.

1.8.  OTBeTCTBEHHBIH SABISETCS OTBETCTBEHHBIM JIMIIOM, YTIOJTHOMOYEHHBIM
Ha NpOBeJeHHE PabOT MO TEXHUYECKON 3auuTe HMHPOPMALMH U MOAJIEPKAHHUIO
HeoOxoaumoro ypoBHs 3amuieHHoctd UCII[n AUCY «Ilaparpadp» u AUC
«MeTpomnoiuTeH» MU UX pECypCcoB Ha 3Tamax MPOMBIIUIEHHONW SKCIUTyaTaluu U
MOJIEpHU3ALIH,

2. Opranm3anusi padoThl

2.1. OTBeTCTBEHHBIH [JOJDKEH HMETh CIeHuanbHOE pabouee MecTo,
pa3MelIEHHOE Ha TEPPUTOPUU KOHTPOJIUPYEMOU 30HBI, YCTAHOBIEHHOW NMPUKA30M
mupektopa oT «01» centsiopst 2022 1. Ne 103/0/1  «OO0 onpeneneHun TpaHUIl
KOHTPOJIUPYEMON 30HBI U TpeOOBaHHUI K ee Oe30MacHOCTH», TaKuUM o0pa3oM,
YTOOBI MCKJIIOYUTh HECAHKIMOHUPOBAHHBIA JAOCTYN K HEMY MOCTOPOHHHUX JIHI] U
npyrux cotpyaZHUKOB YOV «IlIkoiia pa3roBOPHBIX SI3BIKOBY.

2.2. Pabouee wmecto OTBETCTBEHHOTO JIOJDKHO OBITH 00OpYAOBaHO
CpelcTBaMH (PU3MYECKON 3aIUTHI (JIMYHBIA cel(, sKene3HbIi mKad uim Apyroe),
noakimoueHueM K MCII/IH, a Tak )xe cpeacTBaMu KOHTPOJII TEXHUYECKUX CPEICTB
3amuThl nHPopmaruu (ganee — C3U1).

3. Oos13aHHOCTH

OTBETCTBEHHBIN JTOJIKEH:

3.1. Cobmonare TpeboBaHUs 3aKOHOJaTeabCcTBa Poccuiickont deneparun
O MEPCOHAJIBHBIX JIAHHBIX, B TOM YHCJIE TPEOOBAHMM K 3alllUTE MEPCOHATBHBIX
nanHbX, «[IpaBus oOpabOTKH MEPCOHAIBHBIX JAHHBIX» U IPYTUX HOPMATHBHBIX
nokymeHToB YOV «Illkona pa3roBOpHBIX SI3BIKOB» B 00JacTH 00pabOTKH U
3aIlUTHI TEPCOHATBHBIX JTAHHBIX.

3.2. TlomnepxuBaTh HEOOXOAWUMBIM YPOBEHb 3aIIUIIEHHOCTH (PEKHM
0e30MacHOCTH) MEepPCOHANBHBIX JaHHbIX TpH ux o0padotrke B MCII/IH cormacHo
«MHCTpyKIIMK 110 00ecTieueHII0 O€30MaCHOCTH MTEPCOHATBHBIX JTaHHBIX.

3.3. Hagenare m M3MEHATH MpaBa JOCTyNa BCEX TPYMNN TMOJIb30BaTeNeH
NCII[H k nepcoHaNbHBIM JAHHBIM M 3allMIIAEMbIM MPOrPAMMHBIM pecypcaM U
noptam BBOJ1a-BeiBOAa UCII/IH.

3.4. OcymecTBisiTh  YCTaHOBKY,  HACTpPOWKY H  COIPOBOXICHHE
MpOrpaMMHBIX U TexHuueckux C3U.

3.5. OcymecTBisiTh ~ METOAMYECKOE  PYKOBOACTBO  BCEX  TpyM
nonb3oBateniet UCI[n AUCY «llaparpad» u ANC «MeTtpononuren»
B Borpocax ¢pyHknuonupoBanusi C3U 1 BBEIEHHOTO peXrMa 3aIUThl.

3.6. VYuacTBOBaTh B KOHTPOJBHBIX M TECTOBBIX HCIBITAHUAX U MPOBEPKAX
sanemenToB MCII/IH.

3.7. YdacTBOBaTh B TPHEMKE HOBBIX TMPOTPAMMHBIX M TEXHHUYECCKUX
cpencts, B ToM uuciie C3MU.



3.8. VYuactBoBath B IIPOBEICHUH paccienoBaHul Clly4aeB
HECAaHKIIMOHUPOBAHHOT'O JOCTYyNA K MEPCOHAIBHBIM JaHHBIM U APYTUX HAPYIIECHUN
«IIpaBus1 00pabOTKN NEPCOHATBHBIX JAHHBIX.

3.9. OO6ecneunTs JOCTYN K 3alUIaeMoil MHGOpPMAIMU BCEM TpyIam
nosb3oBatene WCII[IH cormacHO HMX @paBaM JOCTyna MpU MOJYyYEHUU
0(hOpMIIEHHOTO COOTBETCTBYIOIINM 00pa30M pa3perieHusl.

3.10. YTOYHSATH B YCTAaHOBJICHHOM TOpPSAIKE OOS3aHHOCTU BCEX TPy
nosib3oBateneit MCIIIx no obecnieuenno 6€30MacHOCTH MEPCOHANBHBIX JAHHBIX.

3.11. Bectu KOHTpPOJb Haa TMPOILECCOM OCYIIECTBICHUS PE3EPBHOTO
KOIMpOBaHUsl 0a3 JaHHBIX M HACTPOEK KOMIUIEKCA CPEJCTB aBTOMATHU3AIUU
NUCTIIn cornacHo «HCTpYyKIIMH 1O TOPSAJIKY PE3EPBUPOBAHMS U BOCCTAHOBIICHUS
paboTOCIOCOOHOCTH TEXHUYECKUX CPEACTB M MPOTrpaMMHOr0o obecrnedeHwus, 0a3
nanHbeix 1 C3U B AUC «Ilaparpad» CIIO u «MeTponoauten».

3.12. OcyiecTBIATh KOHTPOJb TOpsAAKAa yuéTa, CO3/aHus, XpPAaHCHHUS H
WCIIOJIb30BAHUSl PE3EPBHBIX U APXUBHBIX KOMUN MAacCCHUBOB JIAHHBIX, MAIIMHHBIX
(BBIXOJIHBIX ) TOKYMEHTOB.

3.13. OcymecTBasITh KOHTPOJb BbIMOMHEeHHs «llnmana mepompusaTuii 1o
00€eCIEeYEHHIO 3alIUThl IEPCOHATBHBIX JAHHBIX B ».

3.14. AnammupoBath coctosare 3amuThl WCIIJIH ¥ uX OTAETbHBIX
IIOJICHCTEM.

3.15. KontponupoBarh HeusMeHHOCTb cocTossHus C3U, ux mapameTpoB u
PEXKUMOB 3aILUTHI.

3.16. Kontponuposath ¢usznueckyio coxpanHoctb C3U u obopymoBanHus
NCITIH.

3.17. KoHTponupoBaTh HCIOJIHEHUE BCEMU TIpyHIaMH IOJIb30BaTeseh
NCII/Ixn BBeaEHHOrO peXUMa 3allUIIEHHOCTH, a TaK K€ IPaBUIBHOCTb PabOThI €
sanementamu CITIx u C3U.

3.18. KonTponmupoBaTh HUCHOJHEHHE BCEM TpYIIaMH TOJIb30BaTeNeH
NCII[IH mnaponpHOM TMOJUTUKK cornacHo «MHCTpyknMM 1O OpraHu3anuu
MApOJBLHOU 3aIUTHD.

3.19. OpranuzoBbIBaTh aHTUBHUPYCHYIO 3ammTy Bcex snemeHToB WCII/Ix
corinacHo « MHCTPYKIIMU MO OpraHu3alii aHTUBUPYCHOM 3allIUThI.

3.20. KontponupoBare paboty mnomns3zoBareneit MCIIn B JIBC YOVY
«IIIkona pa3sroBOPHBIX SI3BIKOBY.

3.21. CBOeBpeMEHHO  aHAJIMU3UPOBATH  KypHaln  y4€Ta  COOBITHIA,
peructpupyemsix C3U, ¢ LebI0 BBISIBICHUS BO3MOXHBIX HAPYILEHUM.

3.22. He nomyckarh yCTaHOBKY, UCIIOJIb30BAHUE, XPAHEHHUE U PA3MHOKEHUE
B CII/Ix I1O, He cBSA3aHHBIX C BBIOJIHEHUEM (DYHKITMOHAIBHBIX 3a/1a4.

3.23. He nomyckats k padote Ha anemeHTax UCIIlH nocTopoHHUX JHII.

3.24. PeructpupoBaTh (pakThl BblJa4M BHEIIHUX HocuTenel B «OKypHaie
ydeTa MOOMJIbHBIX TEXHUYECKHUX CPEJICTBY.

3.25. OcyuecTBasATh MEPUOJMYECKHE KOHTPOJIbHBIE MPOBEPKU pabOynx
CTaHIMI U TeCTUpOBaHUE MpaBUIbHOCTH PpyHKIMoHUpoBanus C3U NUCII/IH.

3.26. Ilepuoguyecku MPEACTaBIATh PYKOBOJCTBY OTYET O COCTOSIHUM
samutel AUC «Ilaparpad», Bl «MeTponoguTeH» M O HEIITATHBIX CUTYaIlUsIX



Ha oObekrax WMCIIJ[H w® JAONylmIeHHBIX BCEMH TIpyHIamMu IMOJIb30BaTeNIeh
HApYIICHUSX U YCTAHOBJIEHHBIX TPeOOBaHMI MO 3aIuTe HHGOPMAIUH.

3.27. B cayuae otkaza paborocnocooHoctTn C3U UCII/IH, mpuHMMATH
MEpbl TI0 HX CBOEBPEMEHHOMY BOCCTAHOBJICHHIO M BBIABJICHUIO TPUYHH,
MPUBEIINX K OTKa3y pabOTOCIIOCOOHOCTH.

3.28. I[lpunuMatrh Mepbl O pPEarHpoOBAaHUIO B Cllydae BO3HHUKHOBEHHS
HEIITaTHBIX WIN aBAPUMHBIX CUTYALU C IO JTUKBUAUHN UX TOCIEACTBUIM.

3.29. Ilpennarate pPYKOBOACTBY MEPOIPHUATHS IO COBEPILIECHCTBOBAHUIO
paboTHI 1O 3alUTE NEPCOHATBHBIX JAHHBIX.

4. TlpaBa

OTBETCTBEHHBI UMEET MTPABO

4.1. TpeboBath oT Bcex rpymnn mnosb3oBatened WCII[H cobmonenus
3aKoHoAaTenbCcTBA  Poccuiickoil ~ Denepanuu O MEPCOHAIBHBIX  JAaHHBIX,
B TOM 4YHCJIe TPEOOBAHMI K 3aIlIMTE MEPCOHAIBHBIX JaHHBIX, «IIpaBui 00paboTKU
IIEPCOHAIBHBIX JAHHBIX» W JPYIMX HOPMAaTUBHBIX JOKyMeHTOB HOY «»lllkoina
Pa3rOBOPHBIX A3BIKOBY» B 001aCTH 00paOOTKHU U 3aIUThI NEPCOHANBHBIX JAaHHBIX.

4.2. 3anpemath Bcem rpymmaMm mnonb3oBareneit  MCII[In  moctyn
K IEPCOHAIBHBIM JJAHHBIM TpHu HapyuieHun «lIpaBun oOpabOTKM HepcoHaIbHBIX
JAHHBIX», MpPU HeHucnpaBHOCTAX B pabore C3M u c uenbio NpeaoTBpalEHUs
HECaHKIIMOHUPOBAHHOI'O JOCTYIIa K OXpaHsAeMoi HH(popMaLuy.

4.3. VYyacTBOBaTh B aHAJIM3E CUTYalUH, KacarolUXCsl (PyHKIMOHUPOBAHUS
C31, wu BpaccaegoBaHUAX [0 CAy4YasM HECAHKIIMOHMPOBAHHOTO JOCTyINa
K IEPCOHAIBHBIM JaHHBIM M JIPYTHMM CIy4dasM HapylIeHHs pexuma o00paboTKu
NIEPCOHAIIBHBIX JAHHBIX.

4.4, BHOCUTH TMpPEAJIOKEHUS PYKOBOJCTBY IIO COBEPIICHCTBOBAHUIO
paboThl, CBSI3aHHOW C  TPEAYCMOTPEHHBIMM  HACTOSIIIEH  WMHCTPYKIMEH
00S3aHHOCTSIMHU.

45. B npenmenax CcBOE  KOMIETEHLMH CcOOOHIaTh  PYKOBOACTBY
O HEJIOCTaTKaX, BBIIBJIEHHbIX B  MPOIECCE  HCIOIHEHUS  JIOJDKHOCTHBIX
00513aHHOCTEM, U BHOCUTD NIPEIJIOKEHUS 110 UX YCTPAHEHHUIO.

4.6. TpebOoBaTh OT PYKOBOJCTBA OKa3aHUsI COJACHCTBUS B HCIIOJHEHUU
CBOMX JIOJKHOCTHBIX O0S3aHHOCTEH U MpaB.

4.7. llpuBnekaTb C paspenieHusi pPYKOBOJCTBA COTPYIHUKOB BCEX
CTPYKTYPHBIX IOJIPA3AEICHUN K PELICHUIO 3aa4, BO3JIO)KEHHBIX Ha HETO.

4.8. 3ampammBarh JUYHO WM dYepe3 ['eHepanmbHOoro mupekropa UYOY
«lIxona pa3roBOpHBIX S3bIKOBY» MH(POPMALUIO U JTOKYMEHTHI, HEOOXOUMBIE IS
BBITIOJTHEHHSI CBOUX JIOJKHOCTHBIX O0S3aHHOCTEH.

5. OTBeTCTBEHHOCTH

OTBEeTCTBEHHBIN HECET OTBETCTBEHHOCTH!

5.1. 3a kadyecTBO NPOBOJUMBIX pabOT MO KOHTPOJK BCEX TIpynMd
nosib3oBatenet VMICII/In B Bompocax oOecrieueHrss 0€30MacHOCTH MEepCOHATbHBIX
TTAaHHBIX.

5.2. 3ao0becneuenue ycrounBoit padotocnocoonoctu C3U UCIIH.



5.3. 3a HeHagIexkamee UCIOJHCHWE WM  HEUCIIOJIHCHHE  CBOMX
JOJDKHOCTHBIX  00sI3aHHOCTEH, MPEAyCMOTpPEHHBIX Hacrtosimend WHcTpykiuei,
B MIpeJieNIaX, OMNpPEACICHHBIX JEHCTBYIOIIUM TPYJIOBBIM 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanumu.

5.4. 3a mnpaBOHaApYIICHHS, COBEPIICHHBIE B MPOILIECCE OCYIIECTBICHUS
CBOCH  JNIeATENBHOCTH, B  TMpeaenax,  ONPENENCHHbIX  JCHCTBYIOIINM
aAMUHUACTPATHUBHBIM,  YIOJOBHBIM M  TPaXJAHCKUM  3aKOHOAATEIbCTBOM
Poccuiickon @enepanum.

5.5. 3a nmpuuMHEHHMEe  MarepuaibHOro  ymepba— B Tpejenax,
ONPENIEIICHHBIX JEUCTBYIOIIUM TPYIOBBIM M TPAXKIAHCKUM 3aKOHOAATEIHCTBOM
Poccuiickon @enepanum.

6. Iopsinok mepecMOTPa HHCTPYKIIUH

6.1. Hacrosamas MHCTpykius  nepecMaTpuUBaeTCs, HM3MEHSAETCS U
JOTIOJTHSETCS 10 MEPe HEOOXOANMMOCTH, HO HE PEXKe OJTHOTO pa3a B TPH roja.

6.2. C mpuka3oM O BHECCHMHM W3MEHEHHWH (IOTIOJHEHWH) B HACTOSIIIYIO
NHCTpyKIIMIO 3HAKOMATCA TOJA pacnucky Bce corpyaHukun YOV  «lllkoia
pPa3rOBOPHBIX  S3BIKOB», HA KOTOPBIX  PACHPOCTPAHSIETCS  JACHCTBUE  HTOU
WHCTPYKIUU.
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